
 

 
REQUEST FOR QUOTES - SERVICES CONTRACT  

 
BUILDING JANITORIAL CLEANING SERVICE FOR 

5 STORY APTARTMENT BUILDING 
 

Contract Number: 20-S-0002 
 
 
 

PRE-BID MEETING 

October 22, 2019 at 9:00 am. 
 
 
 

QUOTES ARE DUE: 
Monday, November 11, 2019 by 4 pm. 

 

 

 

 

 

Contract Administrator: 

Ron Haniuk 

PH: 541-682-2583 

rhaniuk@homesforgood.org 

 

 

 

 

 

 

 

 

 

To view attachments properly, please download this request to your PC and 
update your Adobe Reader to Adobe Reader DC.   
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REQUEST FOR QUOTE 
  

BUILLDING JANITORIAL CLEANING SERVICE FOR 
5 STORY APT. BUILDING 

  
Homes for Good Housing Agency is seeking a qualified janitorial contractors.  We are currently seeking quotes 
for janitorial cleaning at one of our apartment complexes known as Riverview Terrace located at 925 W. Main St. 
in Cottage Grove.  
 

• All qualified professional, MBE and Section 3 firms are invited to participate in this solicitation. 
 

• This contract can last a total of 2 years; 1-year contract with an option to renew for 1 year. 
 

• General Conditions and Specifications of work apply to all work done on this contract. 
 

• Please review HUD-5369-B Instructions to Offerors for Non-Construction Contracts, the HUD-5370-C 
General Condition for Non-Construction, and the Section 3 Form. 
 

• HUD Determined Wage Rates apply to this request and can be found on page 4. 
 

• Please review and complete the Independent Contractors Certification Form. 
 

• All questions should be directed to the Contract Administrator Ron Haniuk.  He may be contacted by 
Ph: (541) 682-2583 or Email: rhaniuk@homesforgood.org 
 

• Quotes will be received until Monday, November 11, 2019 by 4 pm. on a copy of the quote forms 
provided. 
Contractor can provide quote by either; 
 

➢ Hand deliver or mail to; 300 W. Fairview Drive, Springfield, OR. 97477, Attn. Ron Haniuk 
Contract Administrator, Maintenance. 

Or, 
➢ Email to: rhaniuk@homesforgood.org 

 

• This Request for Quote can also be found at the following Homes for Good website; 

https://www.homesforgood.org/opportunities/contracts-and-vendors/bid-opportunities 
 

 
 
 
 

1) SCOPE OF WORK  
 

The areas of work consists of but are not limited to; offices, breezeways, hallways, laundry rooms, bathrooms, 
lobbies, stairways and elevators. This work involves general janitorial cleaning, mopping, waxing, sanitizing, 
sweeping, empting trash and recycling containers. Cleaning exterior of windows in the basement offices & 
community room, and the main entry doors will also be part of this contract.  This contract includes routine, semi-
monthly and annual cleaning tasks.  The following documents are provided to give interested businesses more 
specific details regarding the site and this contract.  
 
 

mailto:rhaniuk@homesforgood.org
https://www.homesforgood.org/opportunities/contracts-and-vendors/bid-opportunities
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                           GENERAL CLEANING SPECIFICATIONS -  

 
                             TWICE A MONTH CLEANING - 

                                                                                                                                    
                                                      ANNUAL CLEANING -     

 
                    GENERAL CONTRACT CONDITIONS - 

 

              BASEMENT AND FIRST FLOOR PLANS - 

 

                                                            SQUARE FEET - 

 

 
➢ It is expected that the Contractor will schedule around activities in the community room including 

resident lunch hours. All scheduling will be approved by the Property Manager. 
 

➢ The Property Manager will make keys available to the Contractor. 
 
AWARD OF CONTRACT: 

This contract will be awarded to the lowest total quote submitted by a qualified bidder, based upon the total 
annual cost for the listed services. The Agency will evaluate the ability of the bidder’s company to supply 
trained and experienced personnel and appropriate equipment for performing the required work. References 
submitted during the RFQ process may be interviewed and the sites reviewed/inspected for quality of service. 
HACSA reserves the right to not award to the lowest bidder based upon the ability of any firm to have ample 
employees to complete work in a timely manner, results of reference checks, and a review of the quality of 
work of the bidding Contractor. 
 
 
The Agency may review any the following prior to selection of the Contractor:  

• A job cost breakdown, work force availability, work history 

• Previous contract performance with this Agency,  

• Site review/inspection of Contractors current work. 

• An evaluation of references and other non-Agency work history 

• Applicable experience. 
 
 

WAGE DETERMINATION 

All work at this complex is subject to the HUD Determined Minimum Wage Rate payment requirements. See 

attachment below to ensure your bids are compliant with these rules. 

 

 

 

 

 

   

 

 

 

 

 




GENERAL CLEANING SPECIFICATIONS 


GENERAL:  
 


A. It is expected that any Contractor awarded work under this contract will be a professional 
with knowledge and abilities to perform services completely and to the highest standards. 


B. In all the cases, the specifications are the minimum performance expected.   Supplies and 
equipment are not specified. It is the Contractor’s responsibly to provide such that accomplish 
the standard of clean desired by this Agency. 


 
 AREAS TO BE CLEANED: 
 


These are the general items of work for the areas of cleaning which may be applicable to each 
site: 


 
 A. FLOORS: 


1. Contractor will accept all vinyl flooring in its existing condition and will assume 
responsibility to clean, strip, wax flooring and maintain floor finish to the highest 
industry standard. Wet Floor notices must be posted. 


2. Vinyl floor tiles and sheet goods require high quality professional standards to obtain 
shine and protection of floor, with no debris, hair, rough finish of wax on vinyl floors 
and complete vacuuming to remove dust, loose dirt and debris. 


 Regular Routine Floor Cleaning for daily, weekly, bi-weekly, or periodic cleaning 
includes; 


   a) mopping to clean, including removal of any marks or debris.  


   b) Maintaining shine. If additional wax is necessary to maintain the floors in good 
condition, the contractor is responsible for application in a complete and thorough 
manner.  


 B. WALLS: Contractor is to remove the obvious fingerprints and grime. Spot clean any 
dried runs, spots and maintain walls in a clean condition. 


  
 C.  CEILINGS: 
   Remove cobwebs as they appear and spot clean any obvious stains. 
  
 D.  WINDOWS: Per the Site’s specifications; wash all windows in areas of responsibility.  
  1.  Clean interior and exterior glass. (First floor) 
  2.  Clean window tracks of all dirt and mildew. 
  3.  Wash all frames and molding. 
  4. Remove, wash, and reinstall window screens. 
  5. Window sills in all areas of contract are to be dusted & cleaned regularly. 
 
 E. RESTROOMS: At each scheduled cleaning or as required per the site specifications: 
  1.  Toilets: Clean exterior of toilet and sanitize bowl, remove stains. 
  2.   Clean and Polish mirrors. 
  3.   Clean exhaust Fans. Remove cover to clean cobwebs and grime. Reinstall 


cleaned cover, including intake covers. 
  4.   Clean and polish sinks, fixtures, counters, towel bars & grab bars. 
  5.   Clean toilet stall walls and doors. 
  6.   Clean floor drain covers. 







 
F.  LIGHT FIXTURES: 


  1. a) Dust interior light fixtures regularly and as required, remove all covers wash 
and reinstall. If bulb is burned out, leave a message with a site contact. 


   b) Clean all exterior light fixtures, 8 feet or lower once a month of dirt, bugs, & 
webs. 


 
 G. MEETING ROOM TABLES AND CHAIRS: 
  1. Maintain meeting room tables and chairs: 
   a) Clean and sanitize table’s surfaces.  


b) Cleaning includes chair seats, backs and frames, table tops and frames. 
2. Move furniture as needed to perform floor work, then re-set as found originally. 


 
 H.  LAUNDRY AREAS:  
  1.  Remove lint and dirt from drain pipe and exhaust vent(s). 
  2. Clean all floor areas. 
  3.  Wipe Counters. 
  4.  Ask the Property Manager what to do with articles left in the laundry rooms. 
  5. Wipe clean exterior of machines, interior of washer lid.  
  
 I.  WINDOW COVERINGS: 
  1. Cloth Draperies are not the responsibility of the Contractor. 
  2. All horizontal and vertical blinds installed in areas of the Contractors 


responsibility are to be cleaned. 
   If you choose to use a sub-contractor specialist the insurance coverage’s are the 


same as yours if they come on to the Agencies property and must provide 
HACSA the proper insurance certifications, unless you take the blinds to them. 


 
 J.  ROUTINE MISC: 


1. Interior Doors: 


a) Remove fingerprints and grime. 
b) Wipe all door moldings; remove dust from frame above doors. 
c) Polish door metal as needed. 
d) Clean window glass, interior and exterior (as often as needed). 


 
2. Switch plates and electrical outlet covers in public areas. 


3. Contractors are not responsible for cleaning appliances in the kitchen areas.  If 


wax or cleaner is accidentally splashed, contractor is responsible for removal and 


any necessary repairs. 


4. Garbage Cans at all sites – lid covers need cleaned regularly.  


5. Empty all trash, replace garbage can liners, and install toilet paper and paper 


towels in dispensers as needed. Agency provides the paper products. 
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TWICE A MONTH SERVICE  


 
The following is a basic description of work to be accomplished by the Contractor.  At no time is the 
bidder to rely upon any dimensions or drawings that might be presented. Bidder shall verify floor 
finishes and all existing conditions of areas to be cleaned. 
 


Janitorial services will be performed on a regularly scheduled day of the week. Contractor shall 
provide a schedule agreeable to the Property Manager and adhere to that schedule regularly. 
 


Historically the recommended day of service has been Monday or Friday when there is no lunch 
program in the Community Room. Services may be performed during regular business hours. 
 


Posting of “wet floor” notices and cones or barricades is required. 
 


 
AREAS TO BE CLEANED:  


A. Community Room (basement) including hallways and kitchen area. 


B. Restrooms in Community Room. 


C. Two basement offices. 


D. Laundry rooms on each floor. 


E. Elevators, (carpeted floors/Vinyl, walls, doors, lights, buttons, etc.) 


F. Hallways on all floors, (vinyl and carpet) 


G. Exterior stairs at each end of building. 


H. Windows and sills in all areas. 


 
 
ROUTINE SERVICE:  (Twice a Month) 
 


 Wet mop all vinyl floors including elevator floors to maintain in clean, shiny, and good 


condition. Apply wax as needed. Strip excess wax build-up. Do not allow build-up at 


walls and doorways. 


 Clean and sanitize Restrooms in Community Room. Replace paper products; empty 


waste baskets. 


 Vacuum all carpet areas and entry mats. Spot clean as required for satisfactory 


appearance.    


 Empty waste containers, line with new plastic bags. 


 Refill paper products, and assure extra available in restrooms. 


As of 2012 this complex has a new elevator installed on the River Road side of the building. There 
is new marmoleum flooring in front of the elevators. It is the Contractor’s responsibility to clean all 
flooring properly. Contractor assumes all liability for Damages to flooring from cleaning with 
improper methods and/or chemicals within their control. 







 Sanitize elevator push buttons and call buttons, railings, etc. maintain in clean condition. 


 Laundry rooms: wipe down counters and exterior of equipment, empty trash, gather 


‘lost’ articles and bag, and clean sinks. 


 Clean the Outside of Garbage Shoot Covers. (In laundry rooms)   


 Clean face of post boxes at first floor.  


 


WINDOWS AND DOORS:  


  Maintain windows and doors for finger prints, cob webs, and grime. 


 Ends of each Hallway.        


 First floor Lobby entrance. 


 Community Room. 


 2 offices. 


 


 NOTE: Resident items in the Hallways, under and around storage cabinets do not need 


to be moved for cleaning.  If personal items are stored above and below storage unit, 


Contractor may ignore that area when cleaning. Furniture in center areas will be moved to 


vacuum and displays of plants or personal items that are moveable the Contractor shall be 


exempt from concerns of damage. 


 


OFFICE CLEANING:  
1.  Thoroughly clean floors; buff or apply fresh wax to maintain shine and appearance. 
 2.  Clean ceiling fixtures. Wash glass or plastic covers as needed. Clean inside of any light 
fixtures with debris or bugs showing, as needed.  
 3. Remove all cobwebs and dust on surfaces, walls (including paneling),  door frames, etc. 
4. Clean interior and exterior of large glass doors/windows, including tracks. 
5. Clean vertical blinds. 
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ANNUAL CLEAN UP 


 


Note: For the first year we are requesting to have the annual clean-up completed from November 20th  


through December 8, 2017. You will need to communicate with the Property Manager scheduling and 


any notice to residents the Agency needs to post. 


 


1. Strip, seal and wax, (2 coats of wax). 


a. Community room, including rest rooms. 


b. Offices and kitchen. 


c. All vinyl floor hallways at each floor level. 


2. Steam clean carpets in lobbies on all 5 floors. 


3. Wash clean stairways, steps, walls, and railings on each end of the building and at both front 
walk entries.   


4. Clean interior windows and sills in community room, Offices and lobbies on all 5 floors. 


5. Remove covers and clean all light fixtures in the Community Room, lobbies, and hallway. 


6. Report to Property Manager any excessive plant debris, disruptive items stored in hallways, 
unsuitable problems in laundry rooms, etc. 


7. Garbage Shoots cleaned to remove residue and grime. 


 
END OF SECTION 
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GENERAL CONTRACT CONDITIONS 


 
 


 BILLING AND PAYMENT PROCESS 
 
1. Contractor will invoice the Property Manager an equal monthly billing for all Bi-Weekly 


services for the 12 month period. 
2. Annual work will be paid for separately after work is completed. 
3. Invoicing by email is preferred. The Agency will provide an ACH form to fill out for direct 


deposit. 
4. The Contractor shall contact the Property Manager or designated Agency representative for 


a billing address and other contact information as needed.  
5. After proper billing the invoices will be processed monthly by the Agency’s Finance 


Department. Invoices received by the 5th of the month will be processed that month. 
Invoices received after the 15th may be processed the following month. 


  
 LIQUIDATED DAMAGES 


 
1.  As actual damages for any delay in completion of the contract may be difficult to 
determine, in any case the Contractor shall be liable for and shall pay the Agency the sum of 
the cost of having the work performed by Agency personnel or other contractors, plus the 
actual cost of administration for obtaining the services if services are delayed beyond a seven 
(7) day period. Such costs may also be deducted from any monies owning the Contractor for 
services performed.  The Agency may follow with a notice to cancel the contract.  
 
DAMAGES BY CONTRACTOR 
 
1. Damages caused by the Contractor or employees will be billed to the Contractor. The 
Contractor may pay the expense directly or ask for a deduction from the fees due for work. In 
any case, the reimbursable cost is due to the Agency within 30 days. 
 


 COMMUNICATIONS 
 
1. Contractors shall communicate with the site contact regarding any conditions they feel 
warrant special attention. 


   
2.  Resolution of contractual issues will be put in writing and mailed to the other party. Any 
notice to or demand upon the Contractor beyond the normal scope of work shall be considered 
sufficiently given when Mailed/Emailed to the Contractor stated on the signature page of the 
Contract or at such other office as he may from time to time designate. 
 
 
 
 
 
  







PERSONNEL PERFORMING WORK: 
  


Owner Operators: 
1.   Sole Proprietor/Owners of the company awarded a contract for this cleaning may perform 
work under this contract without coverage under the Worker's Compensation insurance.  All 
others must be covered by Worker’s Compensation. 
 
2.   If the owners of the company have stipulated that they will be performing all the work and 
have submitted a Sole Proprietor statement, and then find it necessary to have other 
assistance with the work under this contract, the Contractor must supply proof of worker's 
compensation insurance to the Agency, prior to any person assisting with the work. 
 


Volunteers: 
Volunteers are NOT allowed at the site of the work; this includes family members that are not 
in regular employee of the contractor. The only persons to be at the location or on Agency 
property are those employed or representing the Contractor by performing work. This written 
notice must be received by the Agency a minimum of one week prior to such performance. The 
notice must stipulate the relationship, the work to be accomplished, including the schedule and 
anticipated amount of work, and whether this is a one-time service or on a continual schedule. 
 
If, at any time, the Agency discovers unauthorized persons at the job site, the Contractor will 
be asked to immediately cease work and leave the job site.  The Contractor may be issued an 
immediate suspension notice for the balance of the contract. 


Employees: 
Employees must be trained and qualified to perform the work required.  A list of the employees 
working under this contract must be filed with HACSA, and updated as needed.  Employees 
will be interviewed periodically by the Agency for wage RATE verification. See additional 
information in the Minimum Wage requirements. 
     
Contractor shall be responsible to complete background checks for their employees, promoting 
safety and security in the work place and a drug free, non-hostile environment. 
 


 CONDUCT OF WORK:   
The Contractor shall prevent employees from disturbing materials on desk, opening drawers or 
cabinets, using telephones, copiers, computers, borrowing items, stealing items, eating food, 
etc. on Agency property. Contractor will be solely responsible for the actions of himself, his 
employees or subcontractors. 


  
 


 
DEFICIENCIES: 


 
Notes of deficiencies or additional information will be left for the Contractor, if there are items 
needing particular attention.  Contractor shall complete the deficiencies during the current 
service date that the remarks are read. If Contractor does not perform these at the regular 
schedule, then special arrangements are to be made with the site contact.  At no time is the 







item to remain unfinished for more than one service period, unless agreed upon by the 
Property Manager. 
 
Contract Cancellation - The Agency requires professional and complete services.  At such time 
the contractor does not maintain the building or manage the contracted work to the 
specifications of the Agency, the Contractor will be given a written 30 day notice of concern. 
Lack of response and correction of the work shall initiate the processes for contract 
cancellation. 
 
QUALITY ASSURANCE AND INSPECTION: 
  
1. Contractor is to use adequate numbers of skilled workers trained and experienced in the 
necessary crafts and who are completely familiar with the specified requirements and methods 
needed for proper performance of the work. 
 
2. Contractor shall have a quality control standard in place to verify that all phases of the 
contract cleaning are being met. 
 
MATERIALS AND EQUIPMENT: 
 
1. Contractor is to supply and use materials and equipment compatible with the surfaces 
to be cleaned and shall use the least hazardous and the most biodegradable product as 
possible. 
 


 2. Equipment storage areas may be available, please check with the  Property Manager 
to confirm any such area. 


 
 


END OF SECTION 
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Riverview Terrace 
Cottage Grove, Oregon 
925 W. Main St., Cottage Grove, Oregon  97424 


AMP 600 
6-7


Riverview Terrace Dwellings


ONE BEDROOM 
60 One-bedroom apartments on Five Floors 
Gross Sq. Ft. = 484 Sq. Ft. (Middle units) 
Gross Sq. Ft. = 489 Sq. Ft. (Corner units) 
Gross Square footage listed includes thickness of exterior walls and to center of party walls: 


Net interior square footage (includes interior walls but not party walls or exterior walls) = 427 sq. ft. 


Apartment balconies at 72 Sq. Ft. each 


Riverview Basement Level
Gross Area: 3,251 Sq. Ft. (Does not include Stairs) 


Community Room net Sq. Ft. approximately 1,350 Sq. Ft. 


(Does not include Kitchen Prep areas or Elevator Lobby) 
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The awarded Contractor will be required to read and/or complete; 
 

 

 

 
 

 

INSTRUCTIONS TO BIDDERS 

 
  Please review “Instructions to Offerors, Click Here > 

 

 

 

 

Quotes are Due: Monday, November 11, 2019 by 4 pm. 

 

 

 

You can deliver quotes to; 
 

Hand deliver or mail to; 300 W. Fairview Drive, Springfield, OR. 97477, Attn. Ron Haniuk, Contract 
Administrator, Maintenance. 

Or, 
 

Email to: rhaniuk@homesforgood.org 

 
 

This Request for Quote can also be found at the following HACSA website; 

https://www.homesforgood.org/opportunities/contracts-and-vendors/bid-opportunities 

 

 

 

 

HUD-5370-C General Condition for Non-Construction 
 

Section3 Form 
 
 

HUD Determined Wage Rate  

Current 2017-2018 Wage Rate 
 
 

The Independent Contractor Certification Form 
 
 

Drug Free Work Place 
 

 

mailto:rhaniuk@homesforgood.org
https://www.homesforgood.org/opportunities/contracts-and-vendors/bid-opportunities
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General Conditions for Non-Construction 
Contracts 


U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 


Section II – (With Maintenance Work) Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 12/31/2011) 


 
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees.  
 
Applicability.  This form HUD-5370C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   
 


1) Non-construction contracts (without maintenance) greater 
than $100,000 - use Section I;  


2) Maintenance contracts (including nonroutine maintenance 
as defined at 24 CFR 968.105) greater than $2,000 but not 
more than $100,000 - use Section II; and 


3) Maintenance contracts (including nonroutine maintenance), 
greater than $100,000 – use Sections I and II. 


 
==================================================== 
Section II – Labor Standard Provisions for  all Maintenance 
Contracts greater than $2,000 
==================================================== 
1. Minimum Wages 


(a) All maintenance laborers and mechanics employed under 
this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof.  Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill.  Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification 
for the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed.  
The wage determination, including any additional 
classifications and wage rates approved by HUD under 
subparagraph 1(b), shall be posted at all times by the 
Contractor and its subcontractors at the site of the work in 
a prominent and accessible place where it can be easily 
seen by the workers. 


(b) (i) Any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination.  HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 


(1) The work to be performed by the classification 
required is not performed by a classification in the 
wage determination; 


(2) The classification is utilized in the area by the 
industry; and 


(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination. 


(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work 


in the classification under this Contract from the first 
day on which work is performed in the classification. 


 
2. Withholding of funds 
 


The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause.  In the event of failure to pay any 
laborer or mechanic employed under this Contract all or part of 
the wages required under this Contract, the Contracting Officer 
or HUD may, after written notice to the Contractor, take such 
action as may be necessary to cause the suspension of any 
further payment or advance until such violations have ceased.  
The Public Housing Agency or HUD may, after written notice to 
the Contractor, disburse such amounts withheld for and on 
account of the Contractor or subcontractor to the respective 
employees to whom they are due. 
 


3. Records 
  


(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i)   Name, address and Social Security Number; 
(ii)  Correct work classification or classifications; 
(iii)  Hourly rate or rates of monetary wages paid; 
(iv)  Rate or rates of any fringe benefits provided; 
(v)   Number of daily and weekly hours worked; 
(vi)  Gross wages earned; 
(vii)  Any deductions made; and 
(viii) Actual wages paid. 


(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job.  If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 


 
4. Apprentices and Trainees 
 


(a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) A bona fide apprenticeship program registered 


with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 
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form HUD-5370-C (10/2006) 


 







 


Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; 


(ii) A trainee program which has received prior 
approval, evidenced by formal certification by the 
U.S. Department of Labor, ETA; or 


(iii) A training/trainee program that has received prior 
approval by HUD. 


(b) Each apprentice or trainee must be paid at not less than 
the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination.  Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program.  If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable 
classification. 


(c) The allowable ratio of apprentices or trainees to 
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 


(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. 


(e) In the event OATELS, a state apprenticeship agency 
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 


 
5. Disputes concerning labor standards 
 


(a) Disputes arising out of the labor standards provisions 
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures.  Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification.  The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 
subcontractor(s). 
(i) A Contractor and/or subcontractor or other 


interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD.  The request shall set 


forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations.  The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). 


(ii) The HA or HUD official shall, within 60 days 
(unless otherwise indicated in the notice of 
findings) after receipt of a timely request for 
reconsideration, issue a written decision on the 
findings of violation.  The written decision on 
reconsideration shall contain instructions that any 
appeal of the decision shall be addressed to the 
Regional Labor Relations Officer by letter 
postmarked within 30 calendar days after the date 
of the decision.  In the event that the Regional 
Labor Relations Officer was the deciding official 
on reconsideration, the appeal shall be directed to 
the Director, Office of Labor Relations (HUD).  Any 
appeal must set forth the aspects of the decision 
that are in dispute and the reasons, including any 
affirmative defenses, with respect to the violations. 


(iii)   The Regional Labor Relations Officer shall, 
within 60 days (unless otherwise indicated in the 
decision on reconsideration) after receipt of a 
timely appeal, issue a written decision on the 
findings.  A decision of the Regional Labor 
Relations Officer may be appealed to the Director, 
Office of Labor Relations, by letter postmarked 
within 30 days of the Regional Labor Relations 
Officer’s decision.  Any appeal to the Director 
must set forth the aspects of the prior decision(s) 
that are in dispute and the reasons.  The decision 
of the Director, Office of Labor Relations, shall be 
final. 


(b) Disputes arising out of the labor standards provisions of 
paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C.  Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7.  Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 


 
6. Contract Work Hours and Safety Standards Act 
 


The provisions of this paragraph 6 are applicable only where 
the amount of the prime contract exceeds $100,000.  As used in 
this paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards. 
(a) Overtime requirements.  No Contractor or subcontractor 


contracting for any part of the Contract work which may 
require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed 
on such work to work in excess of 40 hours in such 
workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of 
40 hours in such workweek. 


(b) Violation; liability for unpaid wages; liquidated 
damages.  In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any 
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subcontractor responsible therefor shall be liable for the 
unpaid wages.  In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), 
for liquidated damages.  Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 


(c) Withholding for unpaid wages and liquidated damages.  
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, from 
any moneys payable on account of work performed by the 
Contractor or subcontractor under any such Contract or 
any federal contract with the same prime Contractor, or 
any other federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act, which is 
held by the same prime Contractor such sums as may be 
determined to be necessary to satisfy any liabilities of such 
Contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the provisions set forth 
in paragraph (b) of this clause. 


 
7. Subcontracts 
 


The Contractor or subcontractor shall insert in any  
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts.  The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 


 
8. Non-Federal Prevailing Wage Rates 
 


Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position employed 
under the Contract, is inapplicable to the contract and shall not 
be enforced against the Contractor or any subcontractor, with 
respect to employees engaged under the contract whenever 
such non-Federal prevailing wage rate, exclusive of any fringe 
benefits, exceeds the applicable wage rate determined by the 
Secretary of HUD to be prevailing in the locality with respect to 
such trade or position.  
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SECTION 3 COMPLIANCE INFORMATION 


 


 


 


The purpose of ‘Section 3' is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by 
Section 3, shall, to the greatest extent feasible, be directed to low- and very low-income 
persons, particularly persons who are recipients of HUD assistance for housing. 
 


The work to be performed under this contract is subject to the requirements of 


Section 3 of the Housing and Urban Development Act of 1968, as amended, 


12 U.S.C. 1701u (Section 3). 
 


 


SECTION 3 CERTIFICATION FORM: Bidders are to complete and submit with their 
bid, the Section 3 Certification included in the Bid Forms 
 


SECTION 3 COMPLIANCE DATA: Awarded Contractors will be required to complete 
the form and submit it with the contract documents. 
 
 
 
 







 


 
  


 SECTION 3 CLAUSE 


 
 
A. The work to be performed under this contract is subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of 
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance or 
HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and 
very low-income persons, particularly persons who are recipients of HUD assistance for housing. 
 
B.  The parties to this contract agree to comply with HUD regulations in 24 CFR part 135, which 
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify 
that they are under no contractual or other impediment that would prevent them from complying with the 
part 135 regulations. 
 
C. The contractor agrees to send to each labor organization or representative of workers with which 
the contractor has a collective bargaining agreement or other understanding, if any, a notice advising the 
labor organization or workers' representative of the contractor's commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the notice. The notice shall describe the section 
3 preference, shall  set forth minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions, and the anticipated date the work shall begin. 
 
D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance 
with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation 
of the regulations in 24 CFR part 135. The contractor will not subcontract with any subcontractor where 
the contractor has notice or knowledge that the subcontractor has been found in violation of the 
regulations in 24 CFR part 135. 
 
E. The contractor will certify that any vacant employment positions, including training positions, that 
are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, 
were not filled to circumvent the contractor's obligations under 24 CFR part 135. 
 
F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of 
this contract for default, and debarment or suspension from future HUD assisted contracts. 
 
G. With respect to work performed in connection with  section 3 covered Indian housing assistance, 
section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e)  also applies 
to the work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible 
(i) preference and opportunities for training and employment shall be given to Indians, and (ii) preference 
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the provisions of section 3 and section 
7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of compliance 
with section 7(b). 
 







 


 
  


 GUIDELINES 
 FOR QUALIFYING AS A SECTION 3 BUSINESS 


 


 
In order to meet the requirements of Section 3, each contractor will be asked to certify 
whether or not they are a Section 3 business concern. The following information will 
help make the determination that your business qualifies. 
 
 


A SECTION 3 BUSINESS CONCERN MEANS: 
 


 It is 51 percent or more owned by Section 3 residents; or 


 Whose permanent, full-time employees include persons, at least 30 percent of 
whom are currently Section 3 residents, or within three years of the date of first 
employment with the business concern were Section 3 residents; or 


 


 That provides evidence of a commitment to subcontract in excess of 25 percent 
of the dollar award of all subcontracts to be awarded to business concerns that 
meet the above qualifications. 


 
 


A SECTION 3 RESIDENT MEANS: 
 


 A Public Housing resident. Or 


 An individual who resides in the project area (Lane County) in which the Section 
3 covered assistance is expended, and who is "low income" or very low-income". 
(See attached Section 3 Income Eligibility Guidelines for definitions.) 


 
 The easiest way to find out if an applicant or employee qualifies as a Section 3 


resident is to ask them to certify that they are a public housing resident, or they 
live in the Section 3 area and that their family is low/very low income. 


 
 


NEW HIRE, AS DEFINED BY SECTION 3: 
 


 Any newly hired full-time employee, hired during the period who is considered as 
permanent, temporary, or seasonal employee may qualify.  Part-time employees 
hired do not count. 
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HUD.gov HUD User Home Data Sets Fair Market Rents Section 8 Income Limits MTSP Income Limits HUD LIHTC Database


FY 2019 Income Limits Summary


Selecting any of the buttons labeled "Explanation" will display detailed calculation steps for each of
the various parameters.


FY 2019
Income


Limit Area


Median
Family
Income


Explanation


FY 2019
Income Limit


Category


Persons in Family


1 2 3 4 5 6 7 8


Eugene-
Springfield,


OR MSA
$64,900


Very Low
(50%)
Income


Limits ($)


Explanation


22,750 26,000 29,250 32,450 35,050 37,650 40,250 42,850


Extremely
Low Income
Limits ($)*


Explanation


13,650 16,910 21,330 25,750 30,170 34,590 39,010 42,850*


Low (80%)
Income


Limits ($)


Explanation


36,350 41,550 46,750 51,900 56,100 60,250 64,400 68,550


NOTE: Lane County is part of the Eugene-Springfield, OR MSA, so all information presented here applies to
all of the Eugene-Springfield, OR MSA.


The Eugene-Springfield, OR MSA contains the following areas: Lane County, OR;


* The FY 2014 Consolidated Appropriations Act changed the definition of extremely low-income to be the greater
of 30/50ths (60 percent) of the Section 8 very low-income limit or the poverty guideline as established by the
Department of Health and Human Services (HHS), provided that this amount is not greater than the Section 8
50% very low-income limit. Consequently, the extremely low income limits may equal the very low (50%)
income limits.


Income Limit areas are based on FY 2019 Fair Market Rent (FMR) areas. For information on FMRs, please see
our associated FY 2019 Fair Market Rent documentation system.


For last year's Median Family Income and Income Limits, please see here:


FY2018 Median Family Income and Income Limits for Eugene-Springfield, OR MSA



http://www.huduser.gov/

http://www.hud.gov/

http://www.huduser.org/portal/index.html

http://www.huduser.org/portal/datasets/pdrdatas.html

http://www.huduser.org/portal/datasets/fmr.html

http://www.huduser.org/portal/datasets/il.html

http://www.huduser.org/portal/datasets/mtsp.html

http://www.huduser.org/portal/datasets/lihtc.html

https://www.federalregister.gov/documents/2019/02/01/2019-00621/annual-update-of-the-hhs-poverty-guidelines

https://www.huduser.gov/portal/datasets/fmr.html#2019_query



		Sec 3-2018 Income Limits .pdf

		Sec 3-2017 Income Limits .pdf



		FY 2019 Income Limits.pdf
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HUD DETERMINED 


 Routine Maintenance 


WAGE RATES 


In this section is an officially issued page listing the applicable minimum wage rates, prepared 
by the U.S. Department of HUD, Office of Labor Relations.   


QUICK CHECK:


1. The wage rate listing in this section indicates the minimum hourly rate plus
fringe benefits to be paid to workers for work performed under this contract.


2. Wages are to be paid no less than semi-monthly to workers for hours
worked on this contract.


3. Oregon overtime wage rate calculations apply, instead of Federal. (See


next page)


These applicable rates, taken from the Wage Determination, would apply for these work 
categories: 


JANITOR/LABORER:  Minimum Hourly Rate: $13.40 plus $3.08 Fringe = $ 16.48  


Please request any additional clarifications 


From the Agency by calling Ron Haniuk: 682-2583 







CONTRACT CONDITIONS 
RELATED TO MINIMUM WAGE RATES 


 


 


 
WAGE PERIOD & PAYMENTS: 
Employers must pay to each employee subject to HUD determined wage requirements the full amount 
of wages due, free and clear and without subsequent deduction ( except as otherwise provided by law 
or regulations). These payments must be made no later than one pay period following the end of 
regular pay period in which the wages were earned or accrued.  A pay period may not be of any 
duration longer than semi-monthly. 
 
OVERTIME PAYMENT: 
With certain exceptions listed below, contractor shall not require or permit any person to work more 
than 10 hours in any one day, or 40 hours in any one week except in case of necessity, emergency, or 
where public policy absolutely requires it, and in such cases the person shall be paid at least time and a 
half for: 
 (a) All overtime in excess of eight hours a day or 40 hours in any one week when the work 
week is five consecutive days, Monday through Friday, or 
 (b) All overtime in excess of 10 hours a day or 40 hours in any one week when the work week 
is four consecutive days, Monday through Friday, and 
 (c) All work performed on Saturday and on any legal holiday specified in ORS 279C.540.  All 
work performed on the days specified in ORS 279B.020 (1) for non-public improvement contracts or 
ORS 279C.540 (1) for public improvement contracts. 
 


FRINGE BENEFITS: 
Fringe benefits can include health insurance premiums, retirement contributions, life insurance, 
vacation, and other paid leave, as well as some contributions to training funds.  Fringe benefits do not 
include employer payments or contributions required by other Federal, State or local laws, such as 
employer’s contribution to Social Security. 
 
If the value of the fringe benefits provided is less than the value listed in the Wage Determination, the 
balance of the fringe value is paid as wages to the employee.  


 
PAYMENTS LIABILITY: 
Contractor shall make payment promptly, as due, to all persons supplying to such contractor labor or 
material for the prosecution of the work provided for in the contract, and shall be responsible for 
payment to such persons supplying labor or material to any subcontractor. Contractor and any 
subcontractor shall pay to the Department of Revenue all sums withheld from employees pursuant to 
ORS 316.167. 


 
Contractor shall pay promptly all contributions or amounts due to the State Industrial Accident Fund and 
the State Unemployment Compensation Fund from contractor or any subcontractor in connection with 
the performance of the contract. 


 
Continued>>>  







If contractor fails, neglects or refuses to make prompt payment of any claim for labor or services 
furnished to the contractor or a subcontractor by any person in connection with the public contract as 
such claim becomes due, HACSA may pay such claim to the person furnishing the labor or services 
and charge the amount of the payment against funds due or to become due the contractor by reason of 
the contract.  The payment of a claim in the manner authorized hereby shall not relieve the contractor 
or its surety from the obligation with respect to any unpaid claim.  If the HACSA is unable to determine 
the validity of any claim for labor or services furnished, the HACSA may withhold from any current 
payment due contractor an amount equal to said claim until its validity is determined, and the claim, if 
valid, is paid by the contractor or HACSA.  There shall be no final acceptance of the work under the 
contract until all such claims have been resolved. 
 
Contractor shall make payment promptly, as due, to any person, co-partnership, association or 
corporation furnishing medical, surgical, hospital or other needed care and attention, incident to 
sickness or injury, to the employees of contractor, of all sums which the contractor agreed to pay or 
collected or deducted from the wages of employees pursuant to any law, contract or agreement for the 
purpose of providing payment for such service. 


 


PAYROLL RECORDS 
 
SUBMISSION OF  EMPLOYEE INFO: Prior to the start of work the contractor and any subcontractors 
shall prepare and submit to the Agency an anticipated list of employees, with names, addresses,  social 
security numbers, and their hourly rate of pay.  When changes occur to the work crew, a written notice 
of that change shall be provided to the Agency within 7 days of the change. At the completion of the 
contract, Contractors will submit a final report detailing the names of the employees, the hourly rate of 
pay, and the gross earnings under the contract, with a certification that all employees and 
subcontractors have been paid for work performed 
 
Records of the employees performing services for this contract will be maintained  for three years and 
include the work classification, rate of pay, work hours, and wages earned and paid.  Payroll records 
pertaining to this contract are to be available for review by HUD or HACSA. HACSA is to be notified of 
any worker changes 
 
Contractors now must make and maintain for 3 years from the completion of the work, records 
containing information demonstrating compliance with the prevailing wage rates. While most payroll 
records are thorough, HUD reminds contractors that their records must at a minimum contain: 
 


1. Employee name, address and social 
security number 
2. Work classification 
3. Hourly rate of wages paid 
4. Rate(s) of any fringe benefits provided 


5. Number of daily and weekly hours worked 
6. Gross wages earned 
7. Deductions taken 
8. Actual wages paid 
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INDEPENDENT CONTRACTOR CERTIFICATION STATEMENT 


 
 
NOTE:  Oregon law, ORS 701.075, requires your business to qualify as an independent contractor (demonstrate 
that you are in business for yourself and not an employee) in order to be registered with the Construction 
Contractors Board (formerly called the Builders Board). 
 
 
You can qualify as an independent contractor by certifying that you meet all the following standards as required by ORS 
chapter 316, 656, 657 and 701; 
 
(1) You provide labor and services free from direction and control, subject only to the accomplishment of specified 


results. 
 
(2) You are responsible for obtaining all assumed business registrations or professional occupation licenses required 


by state or local law. 
 
(3) You furnish the tools or equipment necessary to do the work. 
 
(4) You have the authority to hire and fire employees to perform the work. 
 
(5) You are paid on completion of the project or on the basis of a periodic retainer. 
 
(6) You are registered with the Construction Contractors Board (Builders Board). 
 
(7) You filed Federal and state income tax returns for the business for the previous year if you performed labor or 


services as an independent contractor in the previous year. 
 
(8) You represent to the public that you are an independently established business, and 


 that you meet four (4) or more of the following: 
 


_______ A) You work primarily at a location separate from your residence. 
_______ B) You have purchased commercial advertising, business cards, or have a trade association 


membership. 
_______ C) You use a telephone listing and service separate from you personal residence listing and 


service. 
_______ D) You perform labor or services only pursuant to written contracts. 
_______ E) You perform labor or services for two or more different persons within a period of one year. 
_______ F) You assume financial responsibility for defective workmanship and breach of contract, as 


evidenced by performance bonds or liability insurance coverage. 
 
 
I hereby certify that the above information is correct. 
 
 
Signature: ______________________________________________________    Date___________________ 
                  (Owner, partner or corporate officer) 
 


 





rhaniuk
File Attachment




DRUG FREE WORKPLACE REQUIREMENT: 
In order to meet the requirements of the Drug Free Workplace Act each contractor must certify and 
agree to the following provisions before contract award (certification statement included on bid form). 
a. Publishing a statement notifying employees that the unlawful manufacture, distribution, 


dispensing, possession or use of a controlled substance is prohibited in HACSA’s workplace 
and specifying the actions that will be taken against employees for violation of such prohibition.  


 
b. Establishing a drug-free awareness program to inform employees about the following: 
 
 (1) The dangers of drug abuse in the workplace; 
 (2) The Companies policy of maintaining a drug-free workplace; 
 (3) Any available drug counseling, rehabilitation, and employee assistance programs; and 
 (4) The penalties that may be imposed upon employees for drug abuse violations occurring 


in the workplace. 
 
c. Making it a requirement that each employee of the Company be given a copy of the statement 


required by paragraph a.; 
 
d. Notifying the employee in the statement required by paragraph a. that, as condition of 


employment with the Company, the employee will– 
 
 (1) Abide by the terms of the statement; and 


(2) Notify the employer of any criminal drug statute conviction for a violation occurring in the 
workplace no later than five days after such conviction. 


  
e. Notifying HACSA within ten days after receiving notice under subparagraph d. (2) from an 


employee or otherwise receiving actual notice of such conviction. Employers of convicted 
employee’s musts provide notice, including position title, to the Contract Administrator on whose 
grant activity the convicted employee was working, unless the Federal agency has designated a 
central point for the receipt of such notices.   Notices shall include the identification number(s) of 
each affected grant; 


 


f. Taking one of the following actions within 30 days of receiving notice under subparagraph d. (2) 
with respect to any employee who is so convicted: 


 
 (1) Taking appropriate personnel action against such an employee, up to and including 


termination; consistent with the requirements of the Rehabilitation Act of 1973, as 
amended; or 


 
 (2) Requiring such employee to participate satisfactorily in a drug abuse assistance or 


rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency; 


 
g. Making a good faith effort to continue to maintain a drug-free workplace through implementation 


of paragraphs a. through f. 
    
 


End of Section 
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QUOTE FORMS 
 

If you are unsure of the process or how to complete the BID Form, it is his/her responsibility to contact the 

Contract Administrator for clarification at, please contact Ron Haniuk at 541-682-2583 or email 

rhaniuk@homesforgood.org 

 

  

BID FORM 

VACATE CLEANING SERVICES 
 
I/We, the undersigned, are familiar with the local conditions affecting the cost of the work, wage rates and with the 
Specifications, the Request for Quote, and any attachments as prepared by Homes for Good Housing Agency.  I/We 
propose to furnish all labor, equipment and materials for janitorial services at 925 W. Main St, Cottage Grove Known as 
Riverview Terrace at the prices listed below.  

 
 

INSTRUCTIONS: Enter a price in column (a) & (b) and the Total Cost for the services. 

For your bid to be considered, you must include all information requested. 
 

 

RIVERVIEW TERRACE  (a)    COST  (b)  TOTAL COST 

    BI-WEEKLY SERVICE $ X26 $ 

    ANNUAL CLEANING $ X1 $ 

TOTAL ANNUAL COST →  $ 

 
 
 
In submitting this quote, it is understood that Housing and Community Services Agency of Lane County reserves the right 
to reject any and all bids 
 
Attached hereto is an affidavit in proof that the undersigned has not entered into any collusion with any person in respect to 
this proposal or any other proposal or the submitting of proposals for the contract for which this proposal is submitted. 
 
The quoting firm represents that he [ ] has, [ ] has not, participated in a previous contract or subcontract subject to the 
equal opportunity clause prescribed by Executive Orders 10925, 11114, or 11246 or the Secretary of Labor; that he [ ] has, 
[ ] has not, filed all required compliance reports; and that representations indicating submission of required compliance 
reports, signed by proposed subcontractors, will be obtained prior to subcontract awards.  (The above representation need 
not be submitted in connection with contracts or subcontracts which are exempt from the clause.) 
 
Certification of Non-segregated Facilities. By signing this quote, the quoting firm  certifies that he does not maintain or 
provide for his employees any segregated facilities at any of his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, where segregated facilities are maintained.  He certifies further 
that he will not maintain or provide for his employees any segregated facilities at any of his establishments, and that he will 
not permit his employees to perform their services at any location, under his control, where segregated facilities are 
maintained.  The quoted firm agrees that a breach of this certification is a violation of the Equal Opportunity clause in this 
contract.  As used in this certification, the term "segregated facilities" means any waiting rooms, work areas, rest rooms and 
wash rooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas, parking 
lots, drinking fountains, recreation or entertainment areas, transportation, and housing facilities provided for employees 
which are segregated by explicit directive or are in fact segregated on the basis of race, color, religion, or national origin, 
because  of habit, local custom, or otherwise.  He further agrees that (except where he has obtained identical certifications 

mailto:rhaniuk@homesforgood.org
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from proposed subcontractors for specific time periods) he will obtain identical certifications from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which are not exempt from the provisions of the Equal Opportunity 
clause; that he will retain such certifications in his files; and that he will forward a notice to his proposed subcontractors as 
provided in the instruction to bidders. 
 
Drug Free Environment Certification: By signing this bid, the bidder certifies that he will, or will continue to,  provide a drug-
free workplace while performing work at the contracted location, and will adhere and perform  to the directions stipulated in 
the Special Conditions, item 18, Drug Free Work Place Requirement. 
 
Note:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 

 

 
 
 
 
 
 
 
NAME OF BIDDER (Company):           
 
COMPANY OFFICIAL ADDRESS:          

           

CITY:                                                     ZIP:     Email:         

  

COMPANY FEDERAL ID #:                                                            PHONE #:      

                                                                                                            
BY (Print Name):                                                                                                                          

 
TITLE:                                                            

 
SIGNATURE                                                                                                        DATE                             
    (SIGN ORIGINAL ONLY) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

BIDDERS SIGNATURE  
 ATTESTING QUOTE AMOUNTS AND OTHER CERTIFICATIONS  



Building Janitorial Cleaning Service For 5 Story Apt. Building 

   
  

CONTRACT #:20-S-0002   7 

 

 

      Attachment: Three References for Similar Work:  
(May include work previously provided for HACSA) 

 
 
NAME OF COMPANY OR BIDDER: _____________________________________________  
 
 
REFERENCE #1:  
 
NAME OF COMPANY:  ___________________________________________________________________ 

 
ADDRESS: _____________________________________________________________________ 
 
CONTACT PERSON: _________________________________ PHONE ___________________________ 

 
PERIOD OF PERFORMANCE:   From______________________________ to _______________________ 
 
DESCRIPTION OF WORK: ________________________________________________________________ 
 
 
REFERENCE #2:  
 
NAME OF COMPANY:  ___________________________________________________________________ 

 
ADDRESS: _____________________________________________________________________ 
 
CONTACT PERSON: _________________________________ PHONE ___________________________ 

 
PERIOD OF PERFORMANCE:   From______________________________ to _______________________ 
 
DESCRIPTION OF WORK: ________________________________________________________________ 
 
  

REFERENCE #3: 
 
NAME OF COMPANY:  ___________________________________________________________________ 

 
ADDRESS: _____________________________________________________________________ 
 
CONTACT PERSON: _________________________________ PHONE ___________________________ 

 
PERIOD OF PERFORMANCE:   From______________________________ to _______________________ 
 
DESCRIPTION OF WORK: ________________________________________________________________ 
 
 
 
I attest that the information presented is true and accurate. Permission is granted for the HACSA to contact and/or review 
work with each of the above sites and companies. 
                                     
Signature: ______________________________________ 
 

Attention:  This page must be signed and submitted with Bid 
 




